
TAVNE – How to get your 
CNE certificate in CVENT

Contact – Prashant.harjai@hccs.edu, 7137182329

mailto:Prashant.harjai@hccs.edu


Introduction

• The certificates are generated and retrieved from CVENT system.

• You select the sessions you attended.

• You get evaluation for the sessions you attended.

• Once evaluation is complete, you get the link for PDF file for CNE 
certificate for the sessions you attended (these are the sessions that 
you completed survey on).



Step 1 – Check for CVENT email



Step 1 (b) – But I do not see the email

• The email is sent within 24 hours of end of event. If you do not 
receive the email in 48 hours, please follow the steps:

1) Check in the “SPAM” or “JUNK” Folder

2) If you do not see the email, contact me (contact information on fist 
slide)



Step 2 – Click on the link to access your 
survey. Click on one of the links in the email



Step 3 – Information and start evaluation



Step 4a – Enter you information



Step 4b – Choose all the session you attended



Step 5 – Complete all surveys questions and 
click on “Next”



Step 5(a) – Breakout session survey questions



Step 6 – After last survey is finished, you will get a 
link to your certificate. Download and save PDF 
certificate file
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